PAGE  
[image: image1.png]4‘1 transition

un1vers1ty of st andrews




 


Job Information Pack

This pack contains the following information: 
• Job details

• The application process

• Contact details

• Information about Transition University of St Andrews and our work

• Job description

• Person Specification

	Job Details

	Job Title
	Transition UStA Edible St Andrews Project Worker (Maternity Cover)

	Salary
	Grade 3, Salary point 11: £18031 Pro rata.

	Contract length
	Fixed from start date to 31st March 2018

	Location of job
	TUSA office at 7 Woodburn Place, St Andrews

	Hours
	15 hours per week. Wednesday’s are preferable. Some flexible working, in evenings and on weekends, will be required

	Holiday
	equivalent to 34 days per annum pro rata

	Probation period
	1 month


	Application Process

	Please make your application by submitting a 1 page (single sided) letter and CV that demonstrates your abilities and match to the Job, duties and person specification as set out below.

	Application deadline 
	Deadline 12pm (Midday) Monday 24th July

	Interview date
	Interviews Thursday 27th July AM

	Anticipated start date
	Week beginning 21st August or as soon as possible

	Interview venue
	Transition Office, 7 Woodburn Place, St Andrews

	Interview format
	Presentation and up to 30 minutes formal questions and open discussion


	Contact Details

	Please return applications to:
	Alistair Macleod: Transition University of St Andrews, 7 Woodburn Terrace, St Andrews, Fife. KY16 8LA

	
	Or e-mail: am296@st-andrews.ac.uk

	For any informal chat about the posts, please contact Alistair Macleod
	Phone:  01382 464000 or 07528661935


	
	Email : am296@st-andrews.ac.uk



	ABOUT TRANSITION UNIVERSITY OF ST ANDREWS

	Transit
Transition UStA  is part of the UK-based Transition Towns movement, which has been expanding rapidly worldwide over the last 6 years. Our local group was launched in 2009 by a group of students and has since gained momentum, with both academic and non-academic staff becoming involved. Following a successful bid to the Scottish Governments Climate Challenge Fund in 2011, the group employed 3 full time workers to run a number of  carbon reduction projects that included developing car lift sharing, promoting inter-halls energy saving competitions, running Carbon Conversation’s courses, promoting holidaying in St Andrews and helping develop a community garden. With a focus on implementing practical projects, TUSA aims to help people and the local communities minimise their impact on the planet, become more self-sustaining, and strengthens community ties.
As a Transition UStA  project worker you will have the ability to engage with a diverse range of individuals in personal sustainability issues.  You will be able to demonstrate good organisational, communication, and IT skills and, preferably, have knowledge of marketing and sustainability issues. On a day-to-day basis the project workers will be managed by the Transition UStA Coordinator. 

Some flexible working, in evenings and on weekends, will be expected
For an overview of our current work please visit our website at   http://transitionuniversityofstandrews.com



	 JOB PURPOSE
	

	The Food Growing worker post will undertake a range of tasks aimed at engaging members of the St Andrews Community in growing food for consumption whilst encouraging the consumption of low carbon, seasonal and local farmed food through our food hub (mobile shop). You will have a keen interest in local food and food growing whilst being able to communicate with volunteers and enthuse them about safe and effective horticultural practice. You will be able to help plan the creation and development of growing spaces whilst considering the special circumstances of working within the community and with volunteers. You will also demonstrate good organisational, communication, and recording skills, and preferably, have knowledge of sustainability issues. On a day-to-day basis the Edible St Andrews Project Worker will be managed by the Transition UStA manager and work alongside a second Edible Campus worker to deliver a coordinated programme. 

The post holder will be required to work as part of a coherent, flexible and supportive team to fulfil the objectives of the whole project.
This job covers a period of maternity leave for the current incumbent and is expected to end on the 16th February 2018

	MAIN DUTIES – ALL JOBS

	

	· Develop and implement food growing spaces with volunteers that will address the requirements of users whilst achieving the outcomes of the project in terms of yield and sustainability
· Arrange and participate-in garden work sessions that engage volunteers in horticultural activities in a fun and friendly way. 

· Update garden contact databases and ensure all produce is recorded for monitoring purposes
· Ensure garden equipment, plants and seeds are maintained and stored correctly. 

· Plan and procure plants and seeds with consideration for the growing spaces, volunteers and seasonal demand.

· Promote the project to all members of the community through social and conventional media routes
· Research and investigate information to enable decision-making by steering group and staff.

· Adhere to University policies and procedures relating to health and safety.

Adhere to procedures relating to the proper use and care of equipment and materials for which this role has responsibility
Consequently the postholders will be required to carry out any other duties to the equivalent level that are necessary to fulfil the purpose of the job.



Person Specification

	Skills and Knowledge


	E = Essential

D =- Desirable

	The successful applicant will have most or all of the following qualities as defined under each job role :
	

	
	

	Good practical horticultural knowledge ideally focused on food growing
	E

	Likes working with people of all ages and experience in a practical setting
	E

	Ability to work on own initiative, prioritise own work and work to project targets
	E

	A good knowledge of food use and local foods links
	E

	Experience of working and leading volunteers or staff in practical setting
	D

	Good computer skills including Microsoft Office, e-mail and internet.
	D

	Proven team working skills
	D

	Previous community garden development experience
	D

	Experience of promoting projects 
	D

	Demonstrable alignment with the values of Transition
	D


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 
Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  
While we hope to acknowledge all applications, if you have not been invited for interview by by 27th July  you have not been successful.  Transition University of St Andrews reserves the right to vary the candidate information or make no appointment at all.  Neither in part, nor in whole does this information form part of any contract between the University or University of St Andrews and any individual.
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